
uv rax xHAx oAN
HUYEN rnANn soN

ceNG no.l xA ugt cuu NcHia vIET NAM
DQc l$p - Tg do - Hpnh phtic

SO: I}O /QD-UBND Khdnh Son, ngdy 3lthdngl ndm 20 I 8

QUYET DINH
Ban hirnh Quy ch6 quin lf, sr? d+ng chftng thu s5 chuy6n dtng

trong ho4t tlQrg cfra c6c co quan hinh chinh nhi nufc huyQn Kh6nh Son

UY NAN NHAN NAI{ HUYEN THANTT SON

Cdn cri Lupt TO chirc Chinh quydn dia phucrng ngdy 191612015;

CEn cri LuQt Giao dich di€n tri ngdy 2911112005;

Cdn cri LuQt COng nghe th6ng tin ngdy 291612006;

Cdn cri LuQt An todn th6ng tin mang ngay 19llll20l5;

Cdn cir Nghi dinh s6 2612OO7IND-CP ngdy l5lo2l2\07 oiua Chinh phu quy
chi ti6t thi henh LuQt Giao dfch diQn tu vd cht Sf s6 vd dich vp chimg thgc
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dr,t w ro,
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Cdn cti Nghi ilinh s6 6412OO7IND-CP ngdy lOl4l2OO7 CUA Chinh phri vO

.fie. Ung dung cdng nghe th6ng tin trong ho4t ttQng cta co quan nhd nu6c;

1 .C4 cf Nghi dinh s6. l06l20l1AtD-CP ngay nml20l1 sria d6i, b6 sung
rhQt sd di6u cria Nghi dinh s6 26120071NE-CP ngdy 1510212007 cl ra Chinh phtr quy9.

dinh chi tiCt thi hanh Lu4t Giao dich tliQn tri vO chir ky s6 vd dlch vU chimg thyc
A

chu Ky so;

3AID-CP ngiry 1.3.llll20l3 cria Chinh phti sria
dinh s6 26120071ND-CP ngdy 15 10212007 cl ra
Lu4t giao dich di6n tu vd cht ky s6 vd dich vu

dinh s6

sO OiCu

thgc chfr ky sO vd Ngh! l06l20llAID-CP ngdy 23llll20l1 ctia
phri sria ddi, bO sung mQt cria Nghi <tinh s6 2612007 ND-CP ngdy

1 10212007;

Cdn cir Th6ng tu sp 08l20l6lTT-BQP ngey 01,rc212016 cta BQ trucmg B0

Quo. Phong Quy dinh't d cung c6p, quin lf, sri au.rg dich vp chimg thyc chfr ky
sp chuvcn dtng phuc vp c6c co quan Ding, Nhd nu6c, td chfc chinh tr! - xd hQi;

I Cen cf Quytit dinh sO 2103/QD-UBND ngey 2ll7l2ol7 cttaUy ban nh6n
d[n tinh ban hdnh Quy dfnh qu6n 11f, sri dung chimg thu sO chuy6n dung trong hopt
dpng cta cdc co quan hanh chinh nhd nudc tinh Khdnh Hda;

i X6t dC nghi cta Phdng Ven h6a vi Th6ng tin huy6n Kh6nh Scm tpi Td trinh
sQ 82ITTr-PVHTT ngey 281312018,

QUYET D[NH:



Didu 1. Ban hanh kdm theo Qrytit dfnh ndy, Quy chi5 quan 1;f, sri dUng chimg

thu s6 chuy6n dung trong ho4t ctQng cta cdc co quan hanh chinh nhd nu6c huyQn

Khanh Son.

Didu 2. Quy6t <lfnh c6 hiQu lpc tC ttr ngdy ky.

Di6u 3. Chanh Vdn phdng FDND&UBND huyQn, Thri truong chc co quan,

don v!, Chu tich UBND cdc xd,,thi tr6n, c5c t6 chftc, c6 nh6n c6 1i6n quan chiu tr6ch

nhiQm thi hanh Quytit dinh ndy./.

Noi nhQn:
- Nhu Di6u 3;
- So Th6ng tin vd TruyAn th6ng;
- Thuong tryc HuyQn ty;
- Thudng tr.uc HDND huyQn;
- Thulng tr.uc UBND huyQn;
- Cdng TTDT huyQn;
- Luu: VT, PVHTT /d^

+i

:t

c)
'L

=irP^\
OC CH

1]rr []ti ['hi Ydn

,l'

p

*

2



uy n,q.N NHAN oAN
HUYpN rnAxu soN

cgNG HoA xA ngI cuu Ncnia. vIET NAM
DQc l$p - Tg do - HSnh phric

QIIY CHE
Quin l;i, sfr dqng chftng thu s5 chuy6n dtrng

trong ho4t tlQng cria cic co quan hinh chinh nhi nufc huyQn Kh6nh Scrn

(Ban hdnh kdm theo Quy1t dinh s6 /QD-UBND
ngay / /20 t 8 cfia Uy ban nhdn ddn huyQn Khdnh Son)

Chucrng I
QUY DINH CHUNG

Di6u 1. Ph4m vi tli6u chinh

Quy chti niy quy dfnh viQc qu6n lf, sri dUng chimg thu s5 chuy6n dung trong
ilQng giao dich diQn tti cil, cd nhan vd co quan henh chinh nhd nu6c huyQn

I(h5nh Son.

Didiu 2.DSitugnrg 6p dgng

i.{

l. C6c co quan henh chinh nhd nu6c huyQn Kh6nh Son, bao giim: Uy ban

ddn c6c c6p; cdc Phdng, ban chuy6n mdn thuQc Uy ban nhdn ddn huy6n; c6c
tet la co quan, t6 chirc).vi sU nghiep thuQc UBND huyQn (sau d6y ggi

2. CLn b6, c6ng chric, vi6n chric dang ldm viQc tai circ co quan, t6 chric quy
t4i Khoan 1 Di6u ndy.

Di6u 3. GiAi thich ttr ngfr

Trong Quy chiS ndy, c6c tu ngt duoi ddy dugc hi6u nhu sau:

do T6 chric cung c6p dich

.t

4'*

oFe

quan Ding, Nhd nu6c,

2. *Chtmg tlu s5 c6 hiQu lgc" ld chimg thu s6 chua h6t h4n, kh6ng bi tam
ho{c bi thu h6i.

3. "ThuO bao" li t6 chtic, c6 nhdn quy d[nh tai DiAu 2 Quy ch6 ndy, dugc c6p

.h.-g thu s5, ch6p nh4n chimg thu s5 vd giir kh6a bi mQt tucmg img v6i kh6a c6ng

klrai ghi tr6n chimg thu s6 dugc cdp.

4. " Th6ng cliep dt liQu" ld th6ng tin dugc t1o ra, dugc grii tli, dugc nhfn vd

t6

3
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kh6a c6ng khai trong cing mQt cpp kh6a;

. b) Sg toirn vgn nQi dung cta th6ng <IiQp dfr lieu kC tt khi thUc hiQn viQc bi6n
d6i n6u tr€n.

6. "Kh6a" ld mQt chudi c6c s6 nhi phAn (0 vd 1) dung trong c6c hQ thdng mpt
m6.

7. "Kh6abi mft" ld mQt kh6a trong cflp kh6a thuQc hQ th6ng mQt md kh6ng
d0i ximg, dugc ding dri tao chir ky s6.

8. "Kh6a c6ng khai" ld mQt kh6a trong c{p khoa thuQc hQ th6ng m$t mE

kh6ng di5i xtmg, dugc str {rng AC m6m tra chir ky s6 dugc tpo bcri kh6a bi m4t
tucmg img trong c{p kh6a.

g. *Ki,s5" ld viQc .dua kh6a bi mQt vdo mQt chucrng trinh phAn m6- AC q"

dQng tpo vir gdn cht ky sO vdo th6ng diQp dfr liQu.

10.'Ngudi k)1" ld thu6 bao dtng dung kh6a bi mpt cria minh dC ky sd viro

mQt th6ng <IiQp dir lieu dudi t6n cta minh.

11. "Ngudi nhfn" ldr t6 chric, c5 nhdn nhQn dugc th6ng diQp dt liQu du-oc ky
sO UOi ngudi ky, r,i dUng chimg thu s6 cira ngudi hi d6 OC ti6m tra chlr ky tO trong
th6ng diQp dt liQu nhQn dugc vi ti6n henh c6c hopt dQng, giao dich c6 ti6n quan.

12.* Thu h6i chimg thu s6" ld ldm m6t hiQu lgc cta chimg thu s6 mQt cSch

vinh vi6n tt mQt thcvi di6m x5c ctinh.

13. " fhi6t bi luu kh6a bi mQt" ld thii5t bi vQt l1f chfa chimg thu s5 vir kh6a
bi mQt cira thu6 bao.

Didu 4. Nguoi quf,n lf thu6 bao chrfrng thu s5 chuy6n dirng thuQc Uy ban
nhfln din huyQn Kh6nh Son

1. Cht tich Uy ban nhdn ddn huyQn Khanh Scrn iry quydt cho Truong phong
Vdn hoa vi Thdng tin huyQn thgc hiQn tr6ch nhiQm ngudi qua,n ly thu€ bao chimg
thu s6 chuy6n dirng trong cic co quan henh chinh nhi nu6c huyQn Khanh Son.

2. Tru6rng Phdng Vdn.h6a vd Th6ng tin thgc hiQn trach.nhiQm ctia nguoi
qu6n ly thu6 bao chimg thu sO chuy6n dung theo quy dinh tai Di6u 28 Th6ng tu s6

osl2ot6lTT-BQP.

Chuong II
cAr, cIA HAN, THU uOr cHtNc rHtI sO

Didu 5. C6p, gia h4n chrfrng thu s6

1. C6c co quan, tO chirc, cri nh6n n6u t4i Di6u 2 Quy ch6 ndy ducv. c dA ngh!
c6p chimg thu s5 chuy6n durrg t16 sir dung trong cdc giao dich diQn tir phpc v9
nhiem vp chuyOn m6n.

2. Co quan, tO chric, c6 nhdn dA nghf c6p m6i chimg thu s5 chuy6n dung
phii c6.tiri khoan thu diQn tri thuQc h9 th6ng thu diQn tir cdng vp tinh Kh6nh Hoa
(t6n mi6n: @khanhhoa.gov.vn).
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3. Kh6ng iIC ngh! c6p m6i chimg thu s6 chuy6n dung cho c6c d5i tuqng sau:

5. H6 so itA nghi c6p, gia h4n chimg thu sd
, ^r.a) Dot vol ca nnan:

- Circ c6 nhdn theo quy ilinh tai Khoan 2 Di6u 2 Quy ch6 niy lfp vdn bin dA

theo Mdu tii Ot cta Phu lsc kdm theo Quy ch6 ndy;

l*' - Co quan, t6 chirc thUc hiQn t6ng hqrp dO nghj c6p, gia h4n chtmg
siich theo Mdu

thu s6 cta
t6 02 ctach nhdn

Phu luc
thuQc pham vi minh quan lli vd lpp thdnh danh
kdm theo Quy ch6 ndy

b) DOi v6i co, t6 chric:

- Cdct6 chric theo quy dinh tai Khoin I DiAu 2 Quy chi5 ndy l4p vdn bin dO

n[hi theo M5u si5 Ol ctia Phu lsc dinh kdm Quy ch6 ndy;

i " 
- Co quan, td chirc thyc hiQn t6ng hgp dC ngh! cdp, gia han ghtnlg thu sO ctia

chc t6 chric it,rQ. pham vi minh quan lf vd lflp danh s6ch theo MIu sO O+ cria Phg

luc kdm theo Quy ch6 niry.

3. Quy trinh cdp, gia h4n chimg thu s6 dugc thyc hiQn theo quy dinh tpi Di6u
tB, picu 17 Thong tu s5 o8l2ol6lTT-BQP.

Di6u 6. Thu trdi cnrfng thu s5

1. Thu nOi ctumg thu s5 trong c6c trudrng hqp sau ddy:

a) Chimg thu s6 h6t han su dsng;

b) Theo y6u cAu b6ng vdn btn tir thu6 bao, c6 x6c nhan cta co quan, td chirc
q[an ly t 1r. ti6p trong c6c truAng hsp: Kh6a bi mQt bi 10 ho{c nghi bi 10; Thi6t bi
Itpu khoa bi m4t bi that lac, mdt, bf sao ch6p ho{c c6c trudrng hqp m6t an toirn kh5c;

flni6t bi luu kh6a bi mflt bi hu hong kh6ng sri dpng dusc.

. c) Theo y6u cdu b6ng vIn bin gi6y hoAc v6n biur diQn tu c6 ky s5 cria chimg
ttiu s6 c6 hieu lgc ttl co quan ti6n hinh t6 tpng, co quan an ninh;

d) Theo y6u cAu bing vdn b6,n gi6y hoac vdn b6n itiQn tri c6 ky s5 cria chimg
t{u s6 co hiQu lyc Ngudi quin ty thu6 bao;

d) ThuC bao li c6 nhdn thay d6i vi tri c6ng t6c mdthdng tin vd vi tri c6ng tiic
olOi mrOr,g phu hgp v6i th6ng tin trong chimg thu s5;

Vl
.,t

'-S'5..

-l

e) ThuO bao ld c5 nhAn nghi huu, th6i viQc, ttl trAn;
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g) ThuC bao ld c5 nhdn thay <l6i th6m qUy6n ctia co quan, t6 chric theo quy

dinh cira ph6p luQt vC quin lf vd sir dpng con d6u, thay d6i chric danh nhir nu6c.

h) ThuO bao ld t6 chric gi6i thti, it6i t6n ho[c thay d6i tlia chi ho4t dQng md

th6ng tin kh6ng phu hqp vdi th6ng tin trong chimg thu s5.

i) Thu6 bao vi pham c5c quy dinh v6 quen l1i, sti dUng thi6t bi tuu khoa bi
mpt vi chimg thu s6 chuyOn dung.

2. ThuO bao c6 tr6ch nhiem th6ng b6o dO nghi thu trOi ctnmg thu s6 theo

Mdu sO OZ cria Php lqc kdm theo Quy cne nay g.ii uC So Th6ng tin vd TruyAn

th6ng OOi voi chimg thu sO thuQc c6cirudng hqp thu hdi n6u t4i Kho?, I Di6u ndy.

Ty*g hqp qo AiCu nen kh6ch quan, th6u bao ld cL nh6n kh6ng th6 tU thdng b5o

dC nghi tnu frOi thi co qu?n noi c6 nhdn dang c6ng tdc c6 tr6ch nhipm th6ng b6o dO

nghi thu h6i chimg thu s6.

3. Quy trinh thu h6i chimg thu s6 thpc hiQn theo quy dinh tai Di6u 20 Th6ng

tu s6 OAtioiafiT-BQP. Trong qud trinh thgc hign thu h6i chimg thu s6, viQc ban

giao thi6t bi luu kh6; bi mQt pnii Orrq. lap Bi6n ban bdn giao theo Mdu sO 08 cria

Phu luc kdm theo Quy ch6 ndy.

Chuong III
euAN r,'f, stl DUNG cHLfNG THII so

Di6u 7. Quin ly thi6t bi luu kh6a bi mft
1. ViQc quin lf thi6t bi ltru kh6a bi mat thUc hiQn theo quy dinh tai Di6u 25

Th6ng tu sO 08l20l6lTT-BQP.

2. Trong qu6 trinh cdp phdt ho{c thu htii, thi6t bi luu kh6a bi m4t phii dugc
ti5 chric birn giao, qu6n ly theo quy dinh cria ph6p luQt vA quin ry tei s6n c6ng.

Didu 8. Sfr dgng chti'ng thu s5 c6p cho c5 nhin vir co quan' t6 chftc

l. Sri dung chimg thu c6p cho c6 nhdn

a) ThuC bao c5 nhan tryc tii5p qu6n lf, sri dUng chimg thu s6 c6 nhdn cria

minh, kh6ng dugc giao cho ngudi kh6c sri dpng.

b) Chtmg thu s6 c6p cho c6 nhdn dugc sri dpng trong c6c trudng hgp sau

cl6y:

- Kf s6 tr6n v6n ban diQn tri md c6 nh6n ld nguoi c6 thAm quydn kf vdn b6n.

- Kf sO tr6n vdn ban cliQn tri mir c6 nhdn ld ngudi dugc ph6p lqf thay, ky thta
lenh, ky iry qryii.r theo quy6t dinh cria ngudi co thAm quyA., vdn bAn;

- Ky sti tr6n vdn ban tlien ttr dC x5c nhQn sp ch6p thufn, ddng f hoac cam k6t
chfu tr6ch nhiQm cta c|nhdn eOi voi nQi dung v[n bin.

2. St dUng chimg thu s6 c6p cho co quan, t6 chuc

a) Thri truong co quan, t6 chric tr.uc ti6p quin l1f, sir dUng ho[c giao trSch
nhiQm quin l;i sil dUng chimg thu sd cta co quan, t6 chfc cho c6n bQ do minh
qu6n l;f tryc tii5p. ViQc giao trrich nhiQm quin ly sri dUng chimg thu s6 co quan ph6i
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rgc th6 hiQn bdng vdn btur. Nguoi duo. c giao.tr6ch nhiQm quan tf su dUng tt-,"gg
u sd c6 tr5ch nhiem tudn thri c6c quy dinh vO quan l;f, st dUng chimg thu s6 c6p

.i
ro to cnuc.

b) Chtmg thu s6 c6p cho td chric dugc st dUng trong c6c truong hgp sau

iy:

- Ky s6 tr6n c6c v5n ban dien tt do co quan ph6t hanh.

- Kf sO trong c6c trucmg hqp tuong img v6i viQc sri dUng d6u treo ho4c d6u

in bin d6n tr6n vdn b6n gi6y.

- Dich vp kO khai thu6 diQn tt.
- Dich vg k6 khai b6o hi6m dien ttr.

- Circ truong hqrp kh6c theo quy dinh cta ph6p lu4t vA qu6n lf, sir dpng con

ilu cria co quan, td chric.

Di6u 9. KhAi phgc thi6t bi luu kh6a bi mflt

t. rhitit bi luu kh6a bi mQt sE b! kh6a khi nh0p
thitit

sai mft khAu qu6 sO tan quy

lnh do Cpc Chimg thu s5 vd B6o mQt th6ng tin l0p. ThuO bao c6 thict bi luudi
kl
I kdm theo Quy ch6 ndy, c6 xic nhan cta co quan quan ly tryc ti6p, gui vd

h6a bi mAt bi kh6a thUc hien v6n b6n dC nghi m0 kh6a theo MIu sO 09 cria Php

Vdn h6a vd Th6ng tin huygn tdng hgrp grii So Th6ng tin vd TruyAn th6ng

2. Quy trinh kh6i phpc thitit bi luu kh6a bi mQt dugc thUc hiQn theo quy tllnh
DiAu 24 Thdngtu s6 OS12OL61TT-BQP.

Didu 10. Thay A6i ttr6ng tin nguli quin If chfi'ng thu s5 A5i vOli chftng
t.

ru s6 cfra co quan, t6 chrfrc

1. Di6u kiQn thay d6i th6ng tin ngudi quin l;f chtmg thu s6 thgc hiQn theo

ry <linh tpi khoin 1 Di6u 22 Thdngtu s6 OB12OL61TT-BQP.

2. Quy trinh thay d6i ngudi qu6n lf chrmg thu s6

a)Coquan, t6 chric qu6n lf tAuc tii5p thu6 bao c6 sg thay ttdi th6ng tin ngucri

ly chimg thu s5 thgc hiQn ban hnnh Quy6t dinh ban giao tr6ch nhiem quin lf
U lUc kdm theo Quy ch6 ndy.

b6n birn giao quin lf chimg
b) Ngudi quan lf chtmg thu s6 cfi vir

thu s5 theo
ngJroi q
Mdu s6

uin l;f chimg thu s5 m6i lap
l1 cira Phg lpc kdm theo Quy

ndy ( tru trudrng hqp ngudi quan lf chimg thu s6 cfi ttr tr6n ho4c m6t nerg lyc
vi ddn sg).

qr

ti

!
V!

di

ql

tll

thu s6 theo Mdu s6 10 cria Ph

c) Quyi5t dlnh.giao t .u.h nhiem qu6n lf chtmg thu s6 vd Bi6n bin bdn giao

[rin 1I chimg thu s6 gti vC Phong V[n h6a vi Th6ng tin huyQn dC gti So Thdng

lr vd Truy}n th6ng t6ng hgp, phUc vp c6ng t6c quin lf theo quy ctfnh.
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Chuong IV
trNG DUNG cHtI K.f so rntN vAN nAu DIDN TrI
Didu 11. Gi6 tri phSp lf cria chfr kf s6 vlr vIn bin iliQn tfr tlugc kf s5

l. Gi6 tri ph6p ly cria chfr ky sd thgc hiQn theo quy <linh tai Di6u 8, DiAu 9
Nghj <tinh s6 26120071ND-CP.

2. Gi6 tri phSp lf cria vdn bin ctien tt thgc hiQn theo quy dinh tai Di6u 35

Nghi dinh s6 6412007IND-CP.

3. Cdc trudrng hqrp vC su dgng chir ky s6 c6 nh6n, t6 chfc tr6n vdn b6n diQn

tri tuong img v6i rr4" r,i dung chfi ky tay, con d6u tr6n v6n b6n gi5y duqc hit-lu nhu
sau:

a) Cht ky rd c6 nhdn tr€n vdn bin dien tri c6 ei6ti ph6p l1f ngang v6i chfi
ky tay tr6n vdn bdrr^ gi6y.

. b) 9t t t y sti tO chric tr6n vdn b6n diQn tri c6 gi6 triph6p lf ngang v6i con
d6u cua t6 chric tr6n vdn ban gi6y.

c) VEn bin dien tt dugc ky b0i cht [f s6 c6 nhdn ctra ngudi co thtim quyd,
vd cht V rO t6 chirc c6 gi|trl phSp llf ngang v6i cht tay cta ngudi co thAm quydt
vd con ddu cria co quan, t6 chfc.

d) D6u gi6p lai: Trong m6i trucrng diQn tu, cht hj s9 aam b6o tinh todn vgn cta
vdn ban <IiQn tu. Ven ban diQn tu dugc kV 16 boi chfr ky tO cdn hiQu lgc kh6ng cAt co
chti gi6p lai dC d6m b6o tinh toirn vgn.

. d) D6u treo: Trong m6i truong diQn tu, n6u tai liQu di kdm voi vdn ban chinh
ni- trong ctng mQt tQp diQn tu 

".u ",* ban chffi c6 chfi ky ri5, d6ng thoi, chft ky to
cdn hiQu tUc thi khOng-cin co ch6 bd sung dC Aam b6o tai li6u di kdm ld phan kh6ng
th€ tach roi nQi d,rng ctra vdn ban chinh; n6u tai liQu di kdm voi vin ban chinh kh6ng
cung mQt tQp tliQn tu thi tQp diQn tu di kdm cdn du-o. c ky.r6 boi chtmg thu sti cgp cho
co quan, t6 chirc di5 tuong img voi trudng hqp str dung d6u treo tr6n vdn ban gi6y.

e) D6u vdn ban di5n: Co quan nhan v6n bfur diQn tu su dpng chimg thu si5 t6
chric de ky tr6n vdn b6n dipn tu tuong img voi truong hgrp su dung d6u vin ban d6n
tr6n vdn ban gi6y.

Didu l2.T4o l$p chfr Ly.5 trGn vin bin itiQn tfr

. l. Th6ng tin hirSn thi cira cht lqf s5, ti6u chuAn thitit lQp hinh anh dAi diQn cht
ky rO vd vi trf dat cht [f si5 tr6n vdn bin diQn tu thuc hiqn theo quy dinh tai Khoin 3

Di6u 4 Quy <Iinh vA tao 10p vd cQp nhdt vdn ban, tei H6u, h6 so diQn tu tgng c6c h9
th6ng thdng tin dung chung tinh Khanh Hda ban hanh kdm theo Quy6t dinh s6

l3zllQD-UBND ngay fi bl2ol6 cua Uy ban nhdn dan dnh Khanh Hoa.

2. Ngdy tharrg n6m thuc hign ky s6 tr6n v[n ban diQn tu l UrO nign trong th6ng
tin cira cht (f s5 cri nhan vd chfr ky rO t0 chfc) phii dung theo ngdy thar,g ndm ban
hanh vdn ban.

Didu 13. Gr?i, nh$n vin bin tliQn tfr tle kf s5
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1. C6c phuong tiQn diQn tu gui, nhan vtur ban di€n tu bao gdm: Phan md-
arran lf vdn ban vd ili6u hanh; HQ thdng thu diQn tu c6ng vg cta tinh; Ph6n m6m MQt

diQn tu; C6ng/Irang th6ng tin diQn tu ho{c c6c phucrng tipn dien tu kh5c.

z.Vdnban ilign tu trao d6i qua c6c phuong tiQn diQn tri ho{c tr6n mdi trudng
gifta circ co qu€ul henh chinh nhir nu6c tr6n dia ban tinh ph6i thuQc m6J trong

hinh thfc sau:

a) Truong hgrp co quan, tti chric phdt hanh vdn ban dE du-o. c c6p chtmg thu s5

co quan vd 16nh d4o co quan: Ven ban cliQn tu phii c6 tl6ng thoi cht ky sd ctia
c6 th6m quyen ky vdn ban vd cht lcf s5 cira c0 quan ph6t hanh vdn ban.

b) Trucmg hgp co quan phSt hanh v5n ban dE dugc c6p chimg thu s6 cho co
guffi, td chfc ,rhmg chua duo. c c6p chimg thu s6 cho 16nh d4o co quan: Ven ban gtay

S€ vd d6ng d6u ( c6 cht ky tay cria nguoi c6 tham quy6n ky v5n bin vd con

di chric phSt hanh
thu s6 cria

vdn ban) duo. c s6 h6a thanh vdn ban diQn tu, sau d6 dugc

I rO Uoi chimg co qu€u1ph6t hanh vdn ban.

tu hogc tr6n mdi truorlg mAng:

a) Dg th6o v.an ban duoi dang diQn tu ( dinh dang .doc, .docx,...) du-o. c gui d6n

c6 thdm quy6n ky rodn bin qua c6c phuong tiQn diQn tu;

b) Nguoi co thAm q,ryCn duygt nQi dung v5n ban vd gui dU th6o vdn ban dd

duyQt ( dinh dang .doc, .docx,...) cho can bQ VIn thu.

c) Can bO VAn thu thyc hiQn th6m sd vd ngirylthanglnSm cria v6n b6,n, chuy6n
ban diQn tu (dinh dang .doc. .docx,...) sang dinh dang .pdf vi gui cho ngucri c6

quyCn ky v5n b6n;

lc

c(

xl
V(

[" khi ry
[u cria t6

chfr

3. Cdc co quan hanh chinh nhd nu6c tr6n dia ban tinh khi nhan vdn ban.diQn tu

I cht ky tO qua c6c phucmg tiQn tliQn tu ho4c tr6n m6i truong mAng phii titin hanh

Fr 
i)t ;# b* die" tu va trruc rrien dAy dri c6c nQi dung trong 

"a" 
U* Asn tu nhu doi )

ri v[n ban gi6y. ,

4. Quy tinh ky 16 tr6n vdn ban dien tu tru6c khi gui qua c6c phuong tien diqn
)

,/

d).Nguoi c6 thAm quyAn ky 'rr6n ban thgc hiQn lqf.s6 tr6n v[n ban diQn tu bdng

ky s6 c6 nhdn cta minh vd gui vdn ban c6 chir ky sd ( dinh dang .pdf) cho nguoi

V

di

dUng chimg thu sti c0 quan;

d) Nguoi sir dgng chimg thu s6 co quan thUc hiQn [f chfr ky tO t6 chric tr6n

ban diQn tu vd gui v5n ban dien ff de ky cho can b0 VEn thu. Can b0 Ven thu
hiQn luu trf vdn ban vi gui vdn ban qua c6c phucrng tiQn diQn tu ho{c tr6n m6i

mAng theo quy dinh. Truong hqrp can b0 Vdn thu ld nguoi st dpng chimg thu
co quuul thi can b0 Ven thu thyc hiQn toan bQ c6c c6ng viQc t4i Di6m ndy.

e) Truong hqp Hnh d4o co quan ph5t hanh v6n ban chua du-o. c c6p chimg thu
thUc hien theo quy trinh sau:

ti

- VAn ban gi6y 4 ky."a d6ng d5u dugc can b0 Vag thu s5 hoa (scan) thanh

tnh dang .pdf vi cnuye, d6n nguoi sri dpng chimg thu s5 co quan qua c5c phuong

bn di6n tu.

9



- Nguoi sri dpng chimg thu s6 co quan thgc hiQn hi chfi ky tO t6 chric tr6n vdn
ban diQn tu vd chuy6n vdn ban di-en tu dA ky s5 cho can bQ Vdn thu.

- Cdn b0 Ven thu thgc hiQn luu ttr vdn ban vd gu vin ban qua c6c phuong tiQn

<tien tu ho{c tr6n m6i truong m?ng theo quy dinh.

- Truong hqp can bO Ven thu ld nguoi sri dpng chring thu s6 co quan thi can bQ

VEn thu thgc hiQn toan b0 c6c c6ng vipc tai Di6m ndy.

5. Quy trinh ti6p nhAn vdn biur ttiQn tu c6 cht ky rO gui d6n c6c co quan, t6
chric:

a) Crin bg VAn thu sau khi nh?n vdn ban thgc hiQn ki6m tra th6ng tin chfr ky to
. . ..1

cua nguol va to chric tr6n vdn ban. Truong hgp cht Ly rO hqp lg vd th6ng tin tr6n v6n
ban diQn tu, kh6ng bi th?y d6i, can b9 Ven thu nhfp si5 vin ban d6n tr6n vln ban dien
tu vd chuy6n vdn ban d6n ngucri su dgng chimg thu sO co quan. Truong hqp ph6t hign
cht lcf sti kh6ng hqp l9 ho{c th6ng tin tr6n vdn ban diQn tu da bithay d6i thi tiiSn hanh

th6ng b5o cho noi gui vdn ban dO xt ly.

b) Nguoi sri dgng chimg thu s6 co quan thUc hiQn kV rO tr6n vln ban di€n tu
tuong img voi trucyng hgrp sri dung d6u v5n ban it6n ( su dgng hinh enh m6u d6u vdn
ban ittin) il6 x6c nh?n thay d6i tr6n v6n b6n.

c) Nguoi su dgng chimg thu sO co quan chuy6n vdn ban de ky s5 cho c6n bQ

Vdn thu cl6 thUc hiQn ti6p nhan, luu tii, xri ly vEn ban theo quy dinh.

d) Trunng hqrp can bg Ven thu ld nguoi st dpng chimg thu s6 co quarl thi can
bg VIn thu thgc hiQn dt ctr cdc c6ng viQc n€u t4i Khoan ndy.

Didu 14. Luu trfr, khai th6c sfr dgrrg vin bin tliQn trt c6 chir kf s5

1. Luu trfr vdn ban diQn tu c6 chfr ky s6;

a) Vdn ban diQn tu c6 cht \f sO ttri luu tr:fr phii ld dang nguy6n ban, kh6ng bi
thay d6i sai lQch theo quy dinh cria ph6p luQt vO giao dfch dign tu.

b) Ven ban dien tu phii du-o. c luu trfi c6 t6 chtc, khoa hgc, dirn b6o cho viQc
tim ki6m, tra ciru duo. c A6 aang thu4n tiQn.

c) Vdn ban iliQn tu c6 cht \f s5 sau ldri ti6p nhan phii thgc hiQn sao luu dinh
ky s*g c6c thi6t bi luu trfr chuy6n dtrng nhu 6 dia cimg, dia tu vd cdc thitit bi co tinh
n6ng lyu t fr kh6c. fhitit bj luu trfi phii dugc b6o quan vd c5t gifi dam b6o c6c didu
kiQn vC an todn th6ng tin s6.

2.I{haithdc, sri dung vin ban dipn tu co ky s6

a) Vdn ban iti6n tu c6 ky rO luu trfr tai cdc hQ th6ng th6ng tin dugc in thdnh vdn
ban gi6y cl6 phgc vg cho cdng tac chuy6n m6n cria c6c co quan, don vi, c5 nh6n trong

l'
c6c truong hqp cdn thi6t.

b) Viec khai th6c sri dpng vEn b6n cli6n tu phii tu6n theo c5c quy dinh cta co,:
quan nhd nudc vC luu trfr vdn ban ban hanh.
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rn"(crr NHrEu r**t*I[*#. Durvc crrNc r,rr sooidu l5'Tr6ch nhiQm phdng v'n h6a vi Th6ng tin huygn

"u 
,,!ll'r:ff 

voi phdng chuven ,,0, 
",iu 

s6 Th6ng tin vd t ry6, th6ng vd c6c don

2.LdmeAu mtii titip
moi chtnrg thu s5, thu
phdp

3. Ld dAu mtii ti6p nh6n vd ban chtnrg thu sti cho c6c thud bao,
glaotra ciic thu6 bao thuQc thfin quy,in quan li trong quri trinh quanthu s6 vd thpc hiQn c6c quy dinh Ai euy ch6 ndy.

Iuft.

4a, h6 sq trino hgp tham muu UBND huy-en d6h6i chung ttru s"ti ,,, A;;ffi, cri nh6n theo

dOi UO sung quy ch6 quan
c0 quan hdnh chinh, donI4t vd di6u kiQn thpc t6

nghi tinh
quy dinh

hucrng dan,
l.y, su dung

h5 rq Ky thuQt cho c6c co quan, t6 chric trong c6ng tAc quinly,

Truydn th6ng t6
bao.

4. Huong d6n,
chrmg thu s5dUng chuy6n drng.

t6p hu6n, huong

5. Tham muu TIBND
quan ly, sri

huyQn phtii
dUng chtky s6,

hqp voi 56
chimg thu s5

Th6ng tin vd
cho thu6

den

ve quan ly chung thu s5,
nhen.

vi pham
Didu 16. Th6ch nhipm crta thu6 bao
1. Cung cdp chinh x6c vd -.\o,ayh6i chung thu s5 chuy6n

dti cric th6ng tin li6n quan d6n viQc c6p, giadtng.

tgp hudn fi6n quan d6n viQc quan ly vd st dungquan hdnh chinh nhd nu6c do Sd Th6ng tin vd

6. Kitim tra, ki6n nshi
chfr ky s5 cria co

co quan c6 th6m

quan, c6

quydn xri 1,! cdc hdnh vi

h?n,
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quan, donr vi 
. ). - \- r-{, oA cao nhat phien ban p}P miim lc'i s6 moi

1 . Thuc hiQn cdi dat phan mcm kv s6, cip *?.ri il;*, "n*r 
mJ si5 cho can

g':nl 3;:*.t;l#Hi 3ffi'[11?il{:" ffi H" 
Yi

2. rhuchiQn c5c uie'ql6! bao' tap t"q[:::rr1"t*l;?ffi"1&:x

duns c\u l.y 'o' 
Ii'#Jtil to trong c6c co quan nht

thongto chuc' 
ro.ft'&ilt HrE'N

?:H:ffiI;JT HHl" +r*:ti;',1T".I,f1;'" 
Qudr' aon ui:

,BND *a, trri?ri,",-rj^; ,a .t,iJ,r# "i'.0 
ricrH#I";g 'o 

rt"" tri.n khai thuc

triQn QuY chO ndY'

2.Thiltruongc6cggqY*'donvi'g'hYlil'UBND*ltritr6ntotrachnhiQm
t6 chirc pt a uicn q:.,* ,riel :e 

;a;e; "t6" 
un"i *Jnt t'ie" atv tt'c nnv trong pha'n

**1***#ti##*jl:l".xtt
aOi, UO sung

h6a vir rno,,glin ac io,,g t'qp, fi,t6 il or,*aa, r,,ivQn xem x6t, quy6t dinh./.
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,?. UBND m-ryEN rrramr sON
pudxc vAx n6lvA rEONG TrN

cQNG nol xA no. r cEtI ncffl v$T NAM
O0. tOp - TW 0o . nenn pnt.

Khdnh Son, ngayJgthdng 3 ndm 2018s5: 9lrrtr-pvtrm

va
Ban hinh Quy

trong hoqt ilQng cria

TO TRiNH
viec dA ngh! ban hinh qwEr DU\IH

ch5 quin lf, sr? dqng chrriog thus5 chuyOn dtng
cdc co quan hinh chinh nhir nrnfrc huyQn trftinh Son

K+ Bu: Uy ban Nhdn aan nuVll(hrlnh Son

Ctrn crt Luat T6 chrlc Chfnh quyen dla phucngnguy l9t6t2}15;

Ctrn crl Lu6t Giao dich tlien tt} ngdy 2911112005

Ctrn crl LuAt COng nghQ thdng tin ngdy 291612006;

Ctrn crl LuAtAn toan thdng tin m4ng ngiy 19/1112015;

Ctrn crt Nghi <linh s0 26l2OO7ll..ID-CP ngdy 1510212007 cta Chinh ph0 quy

tlinh chi ti6t thi [am t,ua1 Giao dich dien ffi vC chg kf tO vd dich vp chimg thgc

chtr kf s6; rs

-Cen 

ct Ngh[ rlinh sO 64I2OO7IND-CP ngiy rcl+nOOl cua Chinh phri v0 vift
Ung d.ung c6ng nghe th6ng tin trong ho4t dQng cria co quan nhi nudc;

ctrn crl Nehi dinh s6 106/20114ID-CP ng[y 23llll20l1 srra tltii, br5 sung

mOJ s(5 di€n cua Nghi <linh sO 2612O07ND-CP ngiy 15/0212007 cta Chffi phrl

q"V rti1f, cni tiiSt tni narn Luat Giao dich ilien tu vC cht lci sti ve di.ch vU ch(mg

thgc cht ky *6;

Ctrn crt Nghi rlinh sO 170/20I3ND-CP ngdy l3llll2}l3 cua Chffi phrl srla

COi, tO snng mQt sO dieu'itlrNghi ilinh s6 26l2OO7lND-CP-ngiy 1510212007 ctn

Chilh phri f,uy dinh chi ti6t ttri ha"h Lugt giao dich tliQn ttl v€ chfr ky si5 vi dich vu

chimg thuc chu l$ ti "e Ngt i <Iinh so 106/20t1iND;Cf ngny 23ltllz0tl cua

Chintl ph6 sua d6i b'6 suni mQt sO eiAu cua Nghi ttinh sO 26l2OO7ll'{D-CP ngdy

cln ct Th6ne ttr so 08l2ol6l'rT-BQP ngdy 0l/0D12016cua B0 truong BO

au0c Phdrg aoy Ainn vE cung c6p, quan l1f, sti dUng $i.h rU chimg thUc chfr lcf

s6 chuy&r atlog phUc qr eAc co $um D6rrg, Nhi ntr6c, t6 chrlc chinh ti - xe hQi;

Cen crt euy6t ttnh s6 2103/QD-UBND ngity 2tn!2017 cria Uy ban nhen

den tinh ban hanh-auy dinh qutur ty, st dWrg chimg thu sii chuy&r dung tong ho4t

ilQng ctacfucco quan;hintr chinh nhi nudc tinh Kh6nh Hda;

Phong VEn h6a vd Th6ng tin huyQn tle nghifu cfru, tham mrruUBND huyOn

ary& tlini vd viQc ban henh ["y chd quan ty, sri dung chrmg thu si5 chuy€'n q0tg



f trry bet ilQry cria crflc co quan henh chinh nhd nu6c huy€n Kh6nh Son (c6 Q.rV6t
ttinhvi quy ch+5 kenn th€o)

Kinh trinh UBND huyQn Khfuh Son xem x6t ph6 duyQt vd ban hinh v[n

. btui.

Tr6n trgng kinh trtnh./.

Not rtQn:
-Nhur&u
- Lur: VT.

PHONG

Khi0m
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