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Koy b hin dinboven. Y EN KHANH SON Poc lap - Tw do - Hanh phiic
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Khanh Hoa ,

gty s 86; 224 /KH-UBND Khdnh Son, ngaye2 thang 03ndm 2018
KE HOACH

Té chirc tip huin cong tac ing dung cong nghé thong tin
cho UBND cac x4, thj tran nam 2018

Cin o Ké hoach sé 371/KH-UBND ngay 27/4/2016 cia UBND huyén
Khanh Son vé ing dung céng nghé thong tin trong hoat dong cua co quan nha
nudc huyén Khanh Son giai doan 2016-2020.

Can ot K& hoach s6 1494/KH-UBND ngay 14/12/2017 cia UBND huyén
Khanh Son vé viéc ung dung cong nghé thong tin trong hoat dong cua co quan nha
nudc huyén Khanh Son nam 2018;

UBND huyén Khanh Son xay dung ké hoach to chuc tap huan cong tac u’ng
dung cong nghé thong tin cho UBND cac x4, thi trdn nam 2018 gdm nhitng noi
dung cu thé nhu sau:

I. MUC PiCH - YEU CAU

1. Tang cuong nhan thirc cho d6i ngii can bo cong chirc va lao dong cac x4,
thi trdn vé y nghia va tim quan trong cta cong nghé thong tin dbi voi hoat dong
cua co quan nha nudec.

2. Nang cao trinh d9, k¥ néng tmg dung cong nghé thong tin cho d6i ngii can
bd cong chirc va lao dong cac x4, thi tran goép phan diy manh hoat dong tmg dung
cong nghé thong tin trong hoat dong cia UBND céc x4, thi tr4n noi riéng va cla
UBND huyén no6i chung.

3. Té chuc tap huén dam bao cac ndi dung thiét thuc, hi€u qua; doi ngli can
b cong chuc va lao dong tham gia 16p boi dudng day du, nghiém tic, ding thanh
phan.

II. NOI DUNG

1. Huéng dén thao tac quan ly, sir dung phan mém quan ly va diéu hanh E-

Office.
2, Hudng dan nhap liéu, luan chuyén, xir Iy hé so theo ding quy dinh trén

phan mém Mot cua dién tir Ongate.

3. Hudng dén cach cai dit va sir dung chimg thu sé chuyén ding co quan va
cd nhén.

4. Huéng dan thao tic xir ly va st dung hiéu qua thu dién tir céng vu co
quan va ca nhén.



II1. THANH PHAN THAM DU TAP HUAN:

1. Bao cao vién:

Céac thanh vién TH gitp viéc Ban chi dao umg dung cong nghé thong tin
huyén Khanh Son.

2. Pdi twong tap huin:

Toan bd can b, cdng chirc va lao dong cua ny ban nhan dan céc x4, thi trin.

IV.THOI GIAN VA PIA PIEM

1. Thoi gian cu thé nhu sau: 4 ngay (01 bubi/xa) trong thang 3/2018 (Thoi
gian cu thé s€ thong béo sau).

2. Dia diém: Tai Hoi truong UBND cac x4, thi tran.

V. KINH PHI

Str dung kinh phi ngan sach huyén cAp ddu nam. Ché d6 chi dugc thyuc hién
theo quy dinh cta phap luat hién hanh.

VL. TO CHUC THUC HIEN

1. Phong Viin héa va Thong tin huyén

Chu tri, phdi hop véi cac co quan lién quan trién khai ké hoach tap huén;
dong thoi bao cdo két qua t6 chirc tap hudn v& UBND huyén dé kip thoi chi dao.

2. Cac co quan, don vi

Cur chuyén vién la thanh vién T giup viéc Ban img dung CNTT tham gia
huéng dan tap huan day du, kip thoi bao dam viéc tap huén dién ra thanh cong.

3. UBND cac xa, thi tran

Chuén bi hoi trudng, 4m thanh, 4nh séng, may chiéu (neu c0) phuc vu tap
huén; cir can b cong chic va lao dong tham gia tap huin ddy du va ding thanh
phan quy dinh.

Trén day la Ké hoach t6 chirc tdp huén mg dung cong nghé thong tin cho
UBND céc x4, thi tran nim 2018 ctiia UBND huyén Khanh Son./.

Noi nhin:

- UBND cac x4, thi trin;

- PCT UBND huyén: Bo Bo Thi Yén;

- Céc thanh vién Tb giap viéc BCDUDCNTT;
- VP HDND&UBND;

- Luu: VT, PVHTT. 7/
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TM. UY BAN NHAN DAY, .,

Bo Bo Thi Yén
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