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Oy naN NnAu oAN cgNG HoA xA ngr cHU xcrfra vrpr NAM
xnANn soN DOc IAp - Tu do - Hanh phric

UBND Khdnh Son, ngdye| thdngOllndm 2018

QTIYET DINH
Ban hirnh Quy ch6 quin If vh thqc hiQn c6ng t6c

Cii c6ch hinh chinh cria UBND huyQn Kh6nh Scrn

0y naN NnAx DAN riltylDN xuANn soN

Cdn cri Lupt T6 chftc chinh quyCn dia phuong ngey D/612015;

s6 fOcntq-CP ngdy O9/ll/2}lt cria Chinh phri ban hanh
c6ch hinh chinh nhi nu6c giai do4n 2011-2020;

Cin cri Quy6t dinh sO 3777 /QD-UBND ngey 2511212015 cria UBND tinh
Hda v6 vi6c ban henh k6 hopch chi circhhenh chinh giai doqn 20t6-2020;

C[n crl Quytit <Iinh sd t t+/QD-UBND ngdy 24102/2016 c:iua UBND huyQn
Scrn v6 vi6c ban henh k6 hoach CCHC huyQn Kh6nh Scrn giai do?n 2016-

2020

Xdt d6 nghi cria Phdng NOi v.u huyQn Kh6nh Scm tpi td trinh rti/34rurr-NV
ngiryafl4/2018,

QUYET D!NH:

Ei6u 1. Ban henh kdm theo Quytit rlinh ndy Quy chti quan ly vd thgc hiQn
titc ctri crlch hanh chinh cria UBND huyQn Kh6nh Scm (clinh kdm danh s6ch

Lenh pao va cdng chfc 6u99 phan c6ng phg tr6ch cdng tric CCHC cta c6c co quan,
don v[, UBND cdc xd, thi tran)

Di6u 2. chanh vdn Phdng HDND &UBND huyQn; Tht Truong ctrc co quan
chuycn m6n, clcrn vi sp nghiQp; chir tich UBND c6c xd, thi tr6n; c6c 6ng, bd c6 t6n
trong danh s6ch ctinh kdmtpi Ei6u 1 chiu trichnhiQm thi hanh Quytit dinh ndy.

Cdn cri Chi thi LZ|CT-UBND ngdy 261512017 cua UBND tinh Kh6nh Hda vd
tri6n fhai Chuong trinh.hdth clQng s6-tZ-CfrlTU ngdy 3113/2017 cta Tinh riy tiiip
tuc t4uc hiQn Nghi quy€t Trung uong 5 (kh6a X) vC ddy manh chi chi c6ch hdnh
chinh[ ndng cao hiQu lgc, hi6u qu6 quan ly nhe nu6c;

c6ng
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Quy6t cllnh ndy thay thti Quytit ditlh 43}/QD-UBND ngdy 2617/2016 cua
UBNp huyQn Kh6nh Son ban
c6ch [rdnh chinh./.

Noi n$Qn:
- Nhu pidu z;
- SdNOi w KH;
- Chri lich vd C6c PpT UBND huyQn;
- Luu: VT,NY/4/U

hanh quy chiS ph6i hgp trong thUc hien nhiQm vg c6i

TM. NTTAN DAN
.J:\,

<l
',P

.i:i.."
i \. cEli.l TICH

Dinh Nggc Binh
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BAN NuAN oAN CONG HOA XA HOI CHU NGI{IA VIET NAM
xnANu sor{ DOc l6p - Tu do - Hanh phtic

QUY CHE
Quin f vn thgc hiQn cdng t6c

Cii cich hinh chinh cria UBND huyQn Kh6nh Son
(Ban hdnh kdm theo Qttyet di;i,;ffi?,i;fil? 

"sdyo€/o4/2018

Chuong I

NHTNG QUY DINH CHT]NG

Didu 1. Ph4m vi tli6u chinh

Chri tlch vd c6c Ph6 Chri tich UBND huyQn; l6nh dpo, c6ng chric, vi6n chric
cta !6c co quan, ilon vf sy nghiQp thuQc huyQn; UBND cdc xd, thi trSn tr6n dia ban
huyen.

Di6u 3. Nguy6n tic thgc hiQn

Dim b6o s1r ldnh dpo, chi d4o cria Chri tich vd c6c Ph6 Chri tfch UBND
huyQh, trich nhiQm ngudi <Lmg <llu, c6p ph6 cria ngudi tlung dAu c6c co quan, dcrn
vi trQng cdng tdc cdi c6ch hanh chfnh

viQc ph6ihgp gifia cdc co euffi, dqn ui trong c6ng tdc ccHC ph6i dugc thuc
hi6n tr6n co sd chric nfog, nhiQm v.u, quydn h4n cria @g ro quan, d<yn vi vd nhimg
qrv firf, cua ph6p luft c6 lien quan, bio ddm su ph&-hnpH# il, ;h5;;ffi;
h6ch nhiQm vd c6 hi6u qu6.

I(6t qu6 thuc hiQn c6ng t6c CCHC ld mdt cdn cri OC Oann gi6 mric 116 hoan
thrrri nhiem vu cta c6n bQ, c6ng chric, vi6n chric harg ndm; cl6ng thdi dua vdo
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d6nh giq binh x6t thi dua, khen thuong hang ndm vd khen tucmg chuy6n AA Otii vOi
co {uan, don vi vd todn thti c6n bQ, c6ng chric, vi6n chric.

hinh

Chutrng II

rnAcn NHrTM cua cHU TICH UBND HUYEN

Di6u 4. Trich nhiQm tri6n khai, xAy dgng nQi dung vA c6ng tic chic6ch
chfnh.

" 1. Cap nhflt, ptrO UiCn vd hucmg d6n c6ng chfc, dcrr vi thuQc vd tryc thuQc
triOri khai thyc hi6n ching c6c chri truong, chinh s6ch, ph6p lu6t cria Nhi nu6c, c6c
vdn b6n quy dinh, chi dpo cria UBND tinh vi ilia phucrng vC c6ng tdc chic6ch hanh
chinh.

2. Chid4o xdy dyng, t6 chric thgc hiQn ki5 hoach cii c6ch henh chinh tr6n dia
ban huyQn; phT c6ng nhiQm vu cu th6, rd rang d6i vdi tirng c6p hopc timg c6ng
chriO thuQc quytin tucvng img v6i nhiQm vp, tr6ch nhiQm li6n quan trong qu6 trinh t6
chfg tfuc hiQn; ph4i x6c <linh 16 timg linh v.uc cria co quan, dcm vi hiQn cdn y6u
k6m, tri trO hoac dE phSt sinh ti6u cuc, nhflng nhi6u il6 cii cdch, ch6n chinh theo

"1
thdm quy6n vi tr6ch nhiQm dugc giao.

3. Quytit ctinh vn ti5 chric thuc hiQn c6ng t6c citi c6ch hdnh chinh cria dia
phugng theo chucmg trinh, k6 hopch chi cdchhenh chfnh nhd nu6c cria Chinh phri,
vd Uy ban nhdn ddn tinh Kh6nh Hda.

4. Thucvng xuy6n girlo dpc, nhic nhO, d6n tltic, kii5m tra, hucnrg d6n viQc thi
hanh c6ng 4r cta cdng chric thuQc quy6, quan ly ctaminh.

5. T6 chfc thUc hien c6c quy dinh vO lcf luQt, lcj'cucrng trong thi henh c6ng
vp; cric.biQn ph6p.phdng, chdng quan li6u, phi6n hd, ti6u cyc, tham nhfing, thuc
henh ti6t kiQm, ch6ng lAng phi vir ciic quy dinh kh6c cua ph6p luft tr6n ctia ban do
minh qu6n ly, phU trdch.

Didu 5. Tr6ch nhiQm quin lf, tli6u hinh thgc hiQn c6ng titc cii c6ch
hinh chinh.

1. Dam b6o kh6ch quan, ttung quy tl[nh cua ph6p ludt vd cli6u kiQn cg th6
trong viQc t6 chfc thgc hiQn c6ng tdc chic6ch hinh chinh cria UBND huyQn.

2. Chlu tr6ch nhiQm tru6c ph6p tupt, tru6c UBND huyQn vC quyiSt dinh cta
qu6 trinh chi d4o, tri6n khai thgc hiQn nhiQm vp c6i c6ch hdnh chinh cta
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uyQnh
nhi5u,

ho{c
thi6u

ee CBCC trong co quan, don vi vi phpm phdp ludt, quan 1i6u, nhfing
trSch nhiQm khi thi henh c6ng 4r.

3. Cdn cti chric ,tug, nhiQm vp, quydn han itd dugc c6p c6 tham quy6n ph6
duyet, gi6i quyi5t,"6rg viQc dring chric n[ng, nhiQm vg dugc quy d!nh, phan.Orrg .u

1th6 nhi6m vp, kii5m tra d6n d5c c5c Ph6 Cht t[ch huyQn; Thri truong cdc co q.r*,
r<Ion vi ttrugcihAm quy€n quan l! gihiqrry6t c6ng viQcdugc giao.

4. Thgc hiQn quy ch6 lem vi6c cria UBND huyQn, quy chiS ptrOi nqrp v6i c5c
ban ,neanh, dodn th6, citc co quan li6n quan trong c6ng tdc cthi c6ch hanh chinh,giii
quy6t thri t.uc henh chinh il6m b6o ch0t lucr-ng, dfng thoi gian quy clinh, ching quy
f,inh cua ph6p luft.

i S. Tritin khai todn diQn co chti mQt cria, mQt cria li6n th6ng theo quy tlinh cria
UBND tinh gnn v6i tl6y manh tin hgc h6a, tryc tuy.". h6a giao dlch tht tgc hanh
ohinh; b6o il6m sg hdi ldng cta t6 chfc, c5 nhdn cl6i vdi sy phpc vp cria co quan
henh chinh, c6c dcm vi sU nghiQp truc thuQc.

6. Rd so6t, ki6n todn t6 chric bQ m6y c6c phdng chuy6n m6n theo y6u cAu cii
crlch hanh chinh vd ndng cao hiQu lgc, hiQu qu6 quin $; tri6n khai tinh gi6n bi6n
ch6 g6n v6i kiQn toan t6 chric bQ m6y vd cii crich tai .hir-rh c6ng; xey dgnf.vd ndng
cdo chdt lugmg clQi ngfr can bQ, c6ng chfc, vi6n chric; <l6i m6i c6ng t6c tuy6n dpng,
qri6n ly, sri dung cpn bQ, c6ng chfc, vi€n chric,tdng cucnrg img dpng c6ng nghe
th6ng tin trong tuyiSn dung, qu6n ly, sri dung c5n bQ, c6rg .h.ir, uien chric tfr.o Ad
6n vi tri viQc ldm.

7. Thucnrg xuy6! ki6m tra cdng t6c CCHC, ki6m so6t thri tpc hanh chinh iI6
kip thdi khEc phpc, ch6n chinh r,hfi'ng sai s6t, vu6ng mlc trong tri6n khai thyc hiQn
nhtQm vu cong t6c ccHC cria co guffi, don vi vd UBND cdc xd, thi tr6n.

i S. Chi tt4o dpv ma.ntr c6ng t6c tuy6n truydn CCHC th6ng qua cdc hQi nghi
giao ban, so k6t, tong ktit, xdy dpg cilc chuyOn muc, tin, bdirling t6i l6n c6-ng
th6ng tin iliQn tu vd tr6n c6c phuong iiQn th6ng tin ilai chring.

i 9..Thuc hiQn tii5p nhgn, xri ly ph6n 6nh, ki6n nghi cria t6 chfc, c6 nh6n v6
gi6ilquy6t c6c thir tpc hdnh chinh theoquy dinh.

10. Chi dao vi6c 5p dpng hQ thting qu6n ly chdt lugng theo ti6u chu6n eu6c
gia TCVN ISO 9001:2008 vdo ho4t clQng crta cdc co quan hanh chinh nhd nudc.
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Chucrng III

rnAcn NHrpM cAc pHo cHU TICH UBND HUyEN

I OiOu 6. Trdch nhiQm tri6n khai, thgc hiQn nQi dung vd cdng tic cii c6ch
hirnh chinh.

NGTIOT

c6ch
cpng

vi,4ia
h4n lv6

quari,

c6 nhdn
il6c ddc

1. Tham mrru, cl6 xu6t vdi cht tlch UBND huyQn c6c nQi dung, nhiQm vg c6i
henh chfnh tr6n tinh v.uc dugc phdn c6ng il6 x6y dung chuong trinh, kti hopch
t6c hang n6m cta UBND huyQn.

l

" 
2. Ddn d5c, gi6m s6t, ki6m tra vi6c gi6i quyiSt c6c thri t.uc hanh chinh li6n

quan cl6n Hnh yU. drqt phdn c6ng php tr6ch. Cti" trich nhiQm tru6c Chfi tich
UBND huyQn vA t<tit qu6 triiSn khai thuc hi6n c6c nhiQm ,p vd CCHC tr6n linh vuc
tluo. c phdn cdng.

l_ 3. fi6p n!6n, ki6n nghf v6! Chu tfch UBND huyQn xu ly ,hin g phin 6nh,
ki$n nghi ctra t6 chric, c6 nhdn vC gi6i quy6t c6c thri tuc hanh chffi tr6n fnfr v.uc
drigc phan c6ng.

Chucrng IV

TNACTT NHIEM CUA NGIIOI DTNG oAu vA CAP PHo cu,q.^'DTNG DAU CAC CO QUAN, DOI{ VI TTTUQC IilJYEN VA CHU
TICH UBr\D CAC XA, TrrI rnAX

Di6u T.Trich nhiQm trong viQc quin If, tlidiu hinh c6ng tic CCHC

1. Xdy dWrg k6 hoach CCHC, b6o crlo vd c6ng tdc CCHC cta co quan, dcrn
phuong minh theo quy clinh cria phSp luQt v6 chric ,tog, nhiQm vr,r vd quy6n
linh v.uc minh phq tnlch.

2. Chi tl4o viQc tri6n khai thUc hiQn c6c nQi dung, nhiQm v.u CCHC tpi co
dcrn vi theo chuong trinh, kti ho4ch <ld ra ho{c chi d4o cta co quan c6p tr6n,
d6n cria c<y quan chuy6n m6n php tr6ch c6c linh v.uc CCHC.

3. Phan c6ng cp thiS tr6ch nhi6m gi6i quyrit c6ng viQc cfia timg bQ phAn, tung
thudmg xuy6n ki6m tra,trong ctr quan, clcrn v! php tr6ch c6ng t6c CCHC,

gi6i quyiSt c5c c6ng viQc thuQc chric ,fug, nhiQm vtr dugc giao, kh6ng dun
-,1oay o6ng viQc thuQc thdm quy€n vi tr6ch
kh6c

6
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ra

4. B6 tri, sti dUng c6ng chtc, vi6n chric, nhdn vi6n php trdchc6ng t6c CCHC
vi tdng cudrng ddo tpo, UOi duO,ng nhlm ndng cao ch6t lugng tritin khai CCHC tpi
co quan, dcm vi. Ch[u trdch nhiQm tru6c co quan c6p tr6n trong trudng hgp xiy ra
henh vi, vi pham.

dg dAy dir c6c cuQc hgp, hQi nghi, c6c bu6i ldm viQc vA c6ng t5c
gi6y mdi cria UBND huyQn ho{c co quan chri tri c6c nQi drng

ICCHC

Di6u 8. Tr6ch nhiQm thr;c hiQn vG nQi dung cii cich hinh chinh.

i 1. Einh lc! hdng n[m, cdn cf vio ciic k6 ho4ch tritin khai cdc nhipm vu

5. Tham
ICCHC khi c6

QCHC cria huyQn, ctrc co quan, tlon vi xdy dpg kti ho4ch tpi ilcrn vi minh cdn cf
\ t v I .A

vdo chric ,tog, nhiQm vp, linh v.uc cdng t6c dugc giao; il6ng thdi kC ho4ch phii
dugc ban hdnh sau 01 th6ng tC tu khi c.o ki5 hopch cria UBND huyQn vir b6o c6o nQi
durg thUc hiQn c6ng t6c CCHC theo k6 hoach cria huyQn vd cria co quan, tlon vi <16

rh.

2. Thudrng xuven phiS bi6n, qu6n ll/rQt cdc chuong trinh, k6 ho?ch, v6n ban
chi dpo, hu6ng ddn vO c6ng t6c CCHC d6n c6n bQ, c6ng chfc, vi6n chric, nhdn vi6n
trpng

':(

,

.l

i

co quan, <lcrn vi. Chi tl4o
gia circ cuQc thi tim hi6u

cria c<r quan c6 thAm quydn,
th6ng tin trong b6o c6o cta

can bQ, c6ng chtc, vi6n chtc huong img vd tfch cyc
CCHC do UBND tinh vd huyQn ph6t ctQng.

hytoH
xac sochlu tr6ch nhiQm vC tinh trung thuc, chinh

ilcrn vi.

3. Thyc hiQn c6ng tdcbilo c6o tlinh lc! hoflc clQt xu6t ve tinh hinh tritin khai
vU CCHC, dem b6o vd thoi gian, nQi dung, ch6t tugng b6o c6o theo

chric thyc hiQn ccy ch6 mQt cria, mQt cria li6n th6ng;
c6c thri t.uc

theo dfing
hanh chfnh thuQc linh v.uc php tr6ch ho4c
quy cllnh tai Quyi5t dinh s6 14/2O151QD-

UBND ngdy 30/612015 cria UBND tinh Khrffi Hda.

ng6frr

5. Chi dpo c6ng chric, vi6n chric, nhdn vi6n trong clcm v! chri ttQng nghiCn
ri so6t, dC xudt c6c biQn ph6p, phucrng an dcm gi6n h6a thri tpc henh chinh, rut
thdi gian gi6i quyiSt h6 so, thir tpc hanh chinh cho tO chric vd c6ng d6n.

i O. na so6t chric ntug, nhiQm vg, quydn hpn cria co quan, dcm vi minh tl6 thgc
hiQnlkiQn toan ho{c <tC xJ6t viQc kiQn iodn t6 chric bQ m6y theo hucmg tinh ggn,
hqp ly, ndng cao hiQu lyc, hi6u qu6 quin bi nhe nudc tr6n linh vgc minh phu tr6ch,
il6i m6i phuong thric lim viQc, hi6n ilpi h6a c6ng sd, t6ng cunng rmg dUng c6ng
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nghQ th6ng tin vd 6p dUrrg h6 thting quin ty chdt lugmg theo ti6u chu6n Qu6c gia
ISO 9001:2008 vdo hopt clQng cria co quan, cton v! minh.

7. Chi d4o viQc ni6m y6t c6ng khai s6 diQn thopi duong ddy n6ng, th6ng tin
vC titip ntrfln, xri lf phan 5nh, ki6n nghi vd thgc hiQn ti{ip nhAn viQc xti ly kfp thoi

phan 5nh, kii5n nghi cria t6 chric, c6ng ddn theo quy dinh.

I 8. Chi cl4o thUc hien c6c nQi d*g, nhiQm vp cii c6ch hdnh chinh kh6c theo
sU chi d4o cira UBND huyQn vir ccv quan chuy6n m6n c6p tr6n.

I 
--r r.A -iI Di6u 9. Tr6ch_nhiQm cfra cip ph6 nguoi tlftng d6u cic co quan, don vi,

UBND c6c xi, thi tr6n.

i 1. Chiu trdch nhiQm chi dpo, di6u hanh viQc thlrc hiQn cric nQi dung, nhiQm

vp cii cach hanh chinh ir6n linh'v.uc dugc phan cdng theo v5n bin riy q"i6n noac
quy6t dinh, th6ng b6o phdn c6ng nhiQm vp.

\ 2. Chiu tr6ch nhiem chi d4o vi6c xdy dUng ve ky ban hanh c6c vdn ban vC

cdng t6c CCHC tr6n linh v.uc dugc phdn c6ng phg tr5ch.

Chucrng V

rRAcH NHrEM Blror Hgp^cuA gAc co euAN, Dor{ vI vA NHrEM vU
CUA CONG CHTIC CHUYEN TRACH CCHC CUA CAC CO QUAN, DOIT{

, vt vA UBND cAc xA, rn1 TRAN

Di6u 10. Tr6ch nhiQm ptriii nqp cria cfc co quan, ilon v! trong c6ng tic
cii c6ch hirnh chinh.

1. VC hinh thfc phiii hep

- Th6ng qua cilc cuQc hgp <l6ng e6p ! kii5n dOi voi circ vdn ban triiSn khai
nhiQ* vp c6i c6ch hanh chfnh tr6n dfa ban huyQn.

i - pnOi hgp ho4t ctQng duoi hinh thgc c6c tO nem tra, didu tr4 kh6o s6t trong
cdng tdc chi c6ch hdnh chinh

i - Ph6i hgp trong t6 chric c6c cuQc thi tim hi6u vC c6i c6ch henh chinh vd trii5n
khaiic6c hinh thric tuy6n truy6n vO cii c6ch hdnh chffi

2.YenQi dung can pnOi ngp
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- Xdy dUng cdc b6o c6o, k6 ho4ch, d6 6n, c16 xu6t c6c chri truong, gihi phdp
AC Oav manh c6ng t6c CCHC tr6n dia bin huyQn; cho f kitin e6p ! ve dU th6o c6c

,J 
. I . J. ' J I L J 

,

, quy6t ctinh vd c6c vdn ban chi dpo cira UBND huyQn c6 li6n quan it6n CCHC tru6c

I tt i trinh UBND huyQn, Chu t[ch UBND huyQn xem x6t, quy6t dinh.

. - Hucvng. ddn viQc tiiSp +an vd gi6i .quytit thy A. henh chinh thuQc tham
quy6n gi6i quy6t cria UBND cdp huygn vd cdp x6. Ph6i hqrp ch?t chE trong viQc gi6i
quy6t thri tpc henh chinh theo co chti mQt cria li6n thdng c6 1i6n quan diSn nhi6u co
quan, ctcrn vi theo quy ilfnh cria ph6p luft.

r - ThAm dinh c6c nQi dung li6n quan <l6n viQc d6nh gi6, x6p hang chi s5

iCCHC cta cdc co quan, <lcrn vi tryc thuQc vd UBND cdc xd, thi tr6n; d6ng thoi phtii
ihqp ch?t chE trong viQc xdy dpg b6o c5o tu ch6m di6m CCHC cua UBND huyen
tr€n co sd c6c ti€u chi do UBND tinh x6y dUng gti So NQi vU theo dring quy dinh.

i Di6u 11. NhiQm vg cta cdng chrfrc chuy6n tr6ch Cii c6ch hinh chinh cria

fic co quan, oon vi, univo cic xi thi tr6n.

i t. Tham muu cho thri trucrng co quan, dcrn vi, Chri tlch UBND c6c x5, thi
trdn, ph6i hgp v6i cdc co quan, ttcrn vi li6n quan tri6n khai thgc hiQn chucrng trinh
CCHC tinh Kh6nh Hda giai dopn 2}ll-2020 vd kti ho4ch h*g n6m cria tinh,
huyQn; nghiOn cuu tt6 xu6t, tham gia xdy dUng k6 ho4ch, biQn ph6p tO chric thgc
hiQn c6c nhiQm vp CCHC ctra don v! minh n6i ri6ng vd tr6n dia ban huyQn n6i

i
cnung.

2. Thyc hiQn thAm dinh, phan biQn c6c dd 6n, dg 6n, nhiQm vU quan trgng vd
cfli c6ch henh chinh theo chi d4o cria Tht tru6rng co quan, clcrn v[ vd l6nh il4o
UBNO huyQn.

-?I 3. Chudn bi c6c vtur b6n, tdi liQu, sO liQu tham muu cho thri tru&ng co quan,
<Ioh vi b6o cirotinh hinh gdng viQc theo dinh ky ho{c ttQt xu6t cho UBND-huyQn vi
c6c c<y quan c6 thAm quy6r.

trdch.

6. Ph6i hgp v6i cdc co quan li6n quan trong viQc thuc hiQn th6ng tin, tuy6n
ve cal c6ch hanh chinh.

m?ng internet mric tlQ 3 khi c6 nhu

9

vd gia dinh, hucnrg d6n cho t6 chric,

5. Thyc hiQn ki6m tra, thAm ffa cdc
v6i don v! tryc thuQc vd chu6n

nQi dung CCHC dugc Thri truong c0
bi dAy dt tai liQu ki6m rntmg

t1i6m chi sO CCHC cta huyQn thuQc linh v.uc co quan, ilcrn vi



Chuong VI
pHAN coNc rnAcn NHrEM W TrrE cIJA TrrNG c.o euA\, Eol,r vI

TRONG TH.TIC HIEN NHIPM Vg CAT CACTT HANH CHINH
Oi6u l2.TrhchnhiQm cria phdng NQi vU

l. Tham muu cho chri tich UBND huyQn x6y dpg c6c vdnban chi dpo, diAu
hanh.c6rg t6c ccHC chung cta huyQn; tham muutri€n khai, t6ng hgp b6o c6o, so
ktiq tong k6tvigc thgc hiQn cac 

"nu.rngirinh, 
k6 ho4ch, nQi dung .rrr ai", ord, #;

ngin hpn, ddi hAn vC c6ng t6c CCHC tien Oiu U*.

2. Chrt tri, hu6ng d6n, kitim tr4 t6ng hgp b6o c6o vd chiu tr6ch nhiQm thfm
{P |ft.g}e llru: hiQnl6ng t6c ccHC cua c6i co quan, dcrn vi vi uBND c6c xd,,
th! trdn tl6i v6i c6c nQi dung sau:

- C6ng tdc chi d4o, didu henh CCHC

- Cai c6ch td chric bQ mdy henh chfnh nhd nu6c;

- Xdy dung vd ndng cao ch6t lugng rlQi ngfi crln b6, c6ng chfc, vi6n chfc

- Tdc clQng cria c6ng tac CCHC

aJ . PhOi hgp v6i cdc co euffi, <lon vi li6n uan t6 chric t6p hu6n, UOi OuO,ngq
o6n b6,
thitrSn

.Qrg
ve ky

",, , 
^4' 

Ti6q 
nhan, tham muu cho UBND huyQn gi6i quytit thri tuc hanh chinh theo

cq chc mQt ct4 mQt cria li6n th6ng tr6n linh r.o. Noi ,ru.

5' Tri6n khai viQc 6p dung hQ th6ng quan ly chdtlupmg theo ti6u chuAn euiicISO 9001:2008 t4i co quan minh.

Didu 13. Tr6ch nhiQm cria phdng Tu ph6p

2. chiu trrich nhiQm tham dirl, ttit qu6 thgc hiQn c6ng tric ccHC cta circ co
dcrn vi vd UBND cilcxd,thi trSn uc rqi d*g,ai .a.rrirc.nZ. 

^^- --"

chfc, vi6n chric t4i circ co quan, dcrn v! thuQc huyQn vi UBND c6c xd,,
ndng, nghiQp vp tr€n c6c linh wc CCHC.

quan,

t0

do



'3' Titip nhan' tham muu trBND hyv€n giii quytit cric thri fuc hanh chinh theoco ch6 met cria, mQt cria li6n th6ng tr6n linir.ir. ri, irrii]" 
"'" 'u"

si" rJ'#;;lrttr;lt;""{#fi,ffi.*"* quan t$' chdtrusng theo ti6u chu6n Qu5c

oidu 14' Tr'chnhiQm cria vin phdng rDND vi UBND huyQn
1. cht hi tham muu cho 

TN"o huyQn x6y dpg vd tririn khai thgc hien ki5ho4ch ki6m so6t thri ruc hanh clunh; torgrrep;; myu.!6o c6o k6t qu6 ki6m so6t,rd so6t' dcrn gi6n h6a TTHG vd c6c ffid,n ,? kh;; v6 c6i crich thri tpc hdnh chinhnhu: Rd so6t c6ng b6 c6c rrnc ,h;il ;h# q;yd, gai lrya, 
*cria 

uBND c6phuyQn vd c6p xd; hud,ng oa, .a. .o quan,_ don vi, UBND c6c xd,thi tr6n ni6m vtitc6ng khai; Tii5p nhpn, i,i tv prrar-,nrr', ffi;Ajtty 
9u 

*6n, td chric vd quy dffithri r.uc henh chinh. Tham ;il6 
"h,i. 

,ap r,r3", iii o*ore ki6; il;, c6c tgndns
flf,:X 

* ki6m so6t TTHc .t o cncc, vc 
",i"'.1'qr*, dcm vi vd IrBND c6c xd",

2' Cht tri |ham muu cho uB.N? huygn chi dpo viQc tri6n khai 6p dpng hQthting qu6n tv chdtr"preirr."iieJ.rr4r.oira, ;; Tcvrv rso e00r :200.vdo hoat
ffffJtgiy,r,rve.,"G-rvo J6" *e,thi;6ri;o o* dinh cria ph6p ruft vd chi

Te. .,1',Hfr'ffiat dQng c6ng th6ng tin diQn ru cria huyQn vd ph6n mdm nh6c

OiOu 15. Tr6ch nhiQm crfra Phdng VIn h6a vi Th6ng tin

I1

hdnh



1' cht tri hucrng ddn, phtii hqp kicm tra vd 
16ng hap b6o cito tinh hinh rmgdung c6ng nghe $6r-r9tin phuc ,.u .ii c6ch hanh chinh hong c6c coguffi, dcrn vi,UBND cdc xd", tfri t 6r, tr6n dia bdn huyQn

2'Lim aau m6i trong viQc triiin khai c6c.n"TF,l,p: hopt rrQng tmg dpngcdng nghe th6ng.ti,, hpp u4i 
"6"co 

quan ri6n quantritil urui.irrJ dung c6ng nghe;Hffiflffi;3:Hru"fn:fl.*iffi,'t^* 
"ai 

*a-ifri t a, *e-,nvi
3' chiu tr6ch nhi-em *r6m.oi.n{r ktit qu6,1u. rT c6ng tirc chicrich hdnh,',f*,ij:;1*'## iuliuu nu*;r,,, iic, .r,i.ing ori,elo,e neh€ th6ng

+' ricp nhan' 
'qi6i 

quyilt hopg thammuu cho^trBNDlu/* gitli quyct c6c thitH: iffihiff cn rinh';; ;#t;J#,h,"r0",i1j.n, 
gi a dinh, ui g,,r,o,e_internet,

s. phtii tro

f'l'JL*-*- .flJt9il',.u1,8Hl chuvcn m6n xdv gy:g k6 hosch, cgc nrri€m v.u,interner otti #i .a. tnu d. hffi'ffi :il#.ff.S,;;1;*ff i,r* * ;#
6. Tri6n kh

gia rso effi,ild;'#:'"T#X,li.'nrr* quan t!, chdrup,s theo ti6u chu6n eu6c

12



hanh ;fi: 
ch6 khorin bi6n ch6 vd kinh phf quant l)7 hanh chinh dtii voi c6c coquan

- co chiSlu chri, r.u chiu tr*chnhiQm cria dcrn vi su nghiQp c6ng I{p.

2. chiu tr6ch nhiQm them gry Ie, qu6 thgc hiQn c6ng tirc chi c6ch hdnh

ffiih:di 
n6i durs iai 

"i"i-irii chinh.oi*,iit 6c c.oquur]e* vi, uBND c6c

3' Tii5p nh4.n, ei6i quy6t ho{c tham muu uBND huy6n gi6i quy6t c6c thri tuchanh chinh trong tinh v.uc fai chinh; iafr"i.i_;il;.
4' Tritin khai viQc 6p dung hQ thiing quan l! chdtlugng theo ti6u chutin euticgia ISO 9001:2008 tpi co qr* riinfr.

Didu 18. Tr6ch nhiQm cria phdng Tii nguy6n-M6i tr*drng

l ' Tham mtru, cI6 xuSt c6c biQn ph6p, gihi ph6pd6y mpnh thri t.uc hanh chfnhthuQc linh v.uc Tdi nguv6n-M6i ffi*g; rh;; hiQl quy trinh gi6i quyii t c.ctht tuchanh chrnh li6n th6ng- tintr 4rc aat 9ai!ai,ldry#.6i trunng d6ng thoi tham muucho IrBND huyQn h"*g dan c6cxe, thi tr6n-thgc hiQn nghic- ,,r.,?ay dri quy dinhcria ph6p lu6t v6 lTnh v.uc tdi nguycnlrnoilil#J.' "'

2' Phdi hon 
"^gi.van P-hdng dang by detdai chi nh6nh Kh6nh scrn thpc hiQntii'p nhan' sihi ouvtlt ho{c tdLyr;{rND;;r?, gi.i.quyd t c'ctht t.uc hdnh

cfrinh tr6n linh ,,!1 oat a"i ,r.r'."..-hc m.t cta, ilr_r:"r^ticn thongtpi quy€t dinhi:,,J;Li3i;HffiJf, 
H, fl#;i:!;' .IXS; Ti" sti 23 t 4/e;. LrBND nsdy

*,, o3 #il;*lr;l:'"'f,,ffi,1i:nt* quan t! chdtruqns theo ti6u chu6n QuiSc

Didu 19. Trdch nhigm crta phdng Lao tIQng-TBXH

henh .i#i"#iffifiJilrffiffiflf* trBND huvQn gi6i quyri t c'cthr tuc
I3



a m.,l

gi" rsd'q';t?lr5tr;1LT.,1rfi,ffi.*"* quan $' chdtruqurs theo ti6u chu6n QutSc

oidu 20' Tr'tchnhiQm cria phdng Gi60 dgc vi Dio t30
1' Tham muu, d6 xu6t .u: g1!' p,h6!, ual0h6odav mpn! thri tuc henh chfnh

thuQc linh ruc.Girio dil;';; o:?g;.no,mg-06n, c6c xd, thit aninlrc hi6n d6v dri
cdc quv dinh v6 .a. tn,i i,;ffi; chi,,,h ,rrro-i ri# *. Gi6o dpc vd Ddo tao.

hanh.i#:i"#ilffiJHi:ii1'JlHf# huvQn gi6i quyist c6c thri tuc

*,, rri'ffi15ir;it"'fr:ffi,ffi."t* quan ti, chdtruqn' theo ti6u chu6n Qutic

oicu 21' Tr'chnhiQm cria phdng N6ng nghiQp vi pTNT

thuQc ,lJff,frfr,frTrTl cdc biQn phdp, gihi phapddy manh thri t.uc hdnh chinh

2. Ti6p *4:,gi6i quy(it ho[c tham muu UBND hrr'A- ^:A: _-henh chinh trore tinf qrJli'#;'l*r,e, {D huyQn gi6i quy6t c6c thri r.uc

3. Tri6n kh
gia Iso e001:200fi;iec 

ap dune hQ thting quan t! ct '8 @i co quan;rri.tn5"* 
quan t! chdtlugng theo ti6u chu6n euiic

Oidu 22. Trfuchnhigm cta phdng y t6

,lJff#r[' dd xudt cric biQn ph6p, sidi phapd6y manh thri r.uc henh chinh

Qp

14



2'Ph6in*-::Ih9"g Noi 
F.-ap *a, klp thdi ciic vdn b6n, tinh hinh trii5n

*f#TJT.,ff:c ac to ;,,r. t6t cong ,a' rry." truydn v,i c6i c6ch hdnh .hinh

Di6u 24' Tr'chnhiQm cfia c6r ff u-uan, ur oi 
lhur6c huyQn, c6c ccr quan

l"?11t 
dsc nhu vin phdng ding r<v a6t a;i;;hi csc'thu6 ,,a riduo c6c xi, thi

l' chi d4o' d6n d6c, ki6m tra viQc tri6n khai thgc hiQn cric nhiQm vu c6i crichhanh chfnh tgi co.quan, dcrn vi, dia ph";; thr n* dinh; chri dQng x6y dprg krihopch, biQn phrtp t6 chric uruc rrien ;i" ;id;; ;ti.6dtu h *il tr6n c6c linhvuc qu6n rv ntra :"6: :lu * guffi, dcrn vi, o,- iao phu hgp v6i mpc ti6u vd n6i
f#fr:t 

hopch cii cdchherh .tr,irr, th.o ;;;;ii oo* va hang ndm cria rrBN;

2- Thvc hisn tiit c6ng t6c phi5i h'p vdi c?c cyquln, don vi ri6n quan trong
tr1il'#::1Hffii|}ij::":,,t chinh'.il16;irc,'c6ng aan ui trruc rrien cal

3' Nguoi d,mg dAu co guffi, don vi thuQc ,BND huyQn, c6c xd",thf tr6n chiutr.achrhiQm vC cOng tric CCHCl,iu .o quan, dcrn vi, 
$u 1ll r** minh. Harg ndm,fl X}51:if,"#::U*titgim;#ffi ;.loan,ranrr;ilvuc,iangudi

Chuong IV

Di6u 2s. rrdchnhigm t;;afftrc 
rr4rc rrrEN

tri6n

bi6n
donr

khai

xdt,

DAN
/L )

CFXLi'T'trCH
rD.

P

t5

"t

Dinh Nggc Binh
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UBND HUYEN KHAN]-I SON
PHONG NQT VU

36,A\9ITTr-NV

Noi nhQn:
TIBND huyQn;
Luu: VT

CQNG HOA XA HQI CIIU NGH
D6c lAp _ Tq.do _ Hgnh

IA VTET NAM
phric

vtu \:yhinh quytit riril#tllf,,
Chi cich hinh chfnh cria UnNn n

vi thgc hiQn c6ng tric
uyen Khrinh Son

Thgc hign y kitln ktit luan cria chri tich UBND huy6n Kh6nh scrn tpi bu6ihop drinh gid rutkinh nghie, t Lrg c6ng t6c'chi"a"n narrt chinh ndm 2017.
Phdng NOi v.u x6y dsng du^rhig guy chiS qu6n ]I ua thsc hiQn c6ng t,c chi

;ffi1,3H:11i1,:iflHJ"r*,';Afffi ilfi *u, "bo c6c"o q,un, dcrn vi,

Sau khi t6nq hon m6t s6, *91, gto-g g6p vd hylihi.n du th6o quy ch6 qu6ni[l?Ji[HT;nn"c cii 
'a.i-r,a,r, .i'iir,'.,iu iisND huyQn Kh6nh son rrinh

DC nghi TIBND huy6n quan r6m giti quy€t./.

Khdnh So.n, ngdy g{ thdng4 ndm 20lB

G PIIONG

Nguy6n IIflu Tho

t
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